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<. -/U.B. Tonslinena
a3 NoZ7fot 73. /0 45 rona

Ionoxenne o GubanOTEKE
MBOY «lllkona umenu I'oubimesa A.U.»
1. O6mue nostoKeHus!.

I.1. bubnuoreka sBisiercst CTPYKTYpHbIM nojpaszenednem MBOVY «lllkona umenn
Ponbiiesa A.M.» (nasnee - yupeisienue), yuactsyer B yueGHO-BOCTTHTATEIBHOM TpoIiecce
B ueisx obecnieueHns npaBa y4aCTHHKOB 00Opa3oBaTe/bHOrO npolecca Ha Gecniaarioc
110/1530Ban1e 6GUbIMOTeYHO-HH(POPMALIMOHHBIMU PECypPCamu.

1.2. lenn 6ubimorekn 0011e06pa3s0BaTeNbHOIO YUPEKIEHUS COOTHOCITCS € LENAMU
0011c006pa3oBaTeIbHOr0  yupeXkieHns: (OpPMHpOBaHHE OOLIeH KyJIbTYypbl JIHYHOCTH
o0yualonmxcs Ha OCHOBE YCBOGHMS 00S3aTE/ILHOrO MHHHMYMa  COZEPKaHHs
o01co6pa3oBaTeNibHbIX MPOrPaMM, HX alanTalus K KU3HH B 06LIECTBE, CO3/IaHHE OCHORbI
JUIS OCO3HAHHOrO  BhIOOpa W MOCIEAYIOUICIO  OCBOGHHS  MPO(GECCHOHALHbIX
obpasoBaTesbHBIX MPOrPaMM, BOCITHTAHUE TPAX/IaHCTBEHHOCTH, TPYIOMOOUS, YBaKCHHE
K npasam M cBobojam uelloBeka, JIOOBM K OKpyKawouleil npupoge, Poaune, cembe,
(hopmupoBaHHe 310pOBOI0 00pasa KH3HH.

1.3. bubnuoTeka pyKOBOJICTBYETCS B CBOEH JCSTENLHOCTH (elepalibHbIMU 3aKOHAMH,
ykazamu u pacniopsxenuamu [pesuenra Poceniickoit ®eiepaliny, nocTaHOBIASHHAMH 1
pacriopszenuamu [pasurensersa Poccuiickoii ®ejiepalliit ¥ UCTIONMHUTENIBHBIX OpraHos
cyGnexton Poceniickoit @ejiepalinu, pelieHUsIME COOTBETCTBYIOLLErO OpraHa YIpas/ictims
o0pasoBalueM, yCTaBOM YyYpekKIeHHsd, MONOXKeHHeM O OHOIHOTEKe, yTBEpKICHHBIM
JIMPEKTOPOM  YUPEKICHHSI.

1.4, JlestenbHocTh OMUONHOTEKH OCHOBBIBACTCS Ha TMPHHIMIAX JIEMOKPATHH.
rymanusma,  oOIIeJIOCTYMHOCTH,  MpPHOpUTETa  OOIEeYesoBEUECKHX  I@HHOCTEH,
I'Paz/IAHCTBEHHOCTH, CBOGOIHOTO Pa3BUTHS JIMYHOCTH.

1.5. Tlopsinok 110/1p30BaHKsi HCTOUHMKAMK HH(OPMaIIMK, MepeyeHb OCHOBHBIX Yeayru
YCJI0BUS MX NIPeNocTaBleHus onpeaensiorcs Ilonoxennem o GubmuoTexe ydpekAeHH U
INpasuiamu noab30BaHUs GUOTHOTEKOH.

1.6.Yupexk/ienue HeceT OTBETCTBEHHOCTH 3a JIOCTYITHOCTh M KauecTBO GHOIHOTEHHO-
nHhOpMaIMOHHOro 06Ty K1BaHUs GUOIMOTEKH.

1.7, Oprauuzaitis  o0C/yRHBaHUs  y4acTHHKOB — 00pa3oBaTesibHOrO  Ipoilecca
IIPOM3BOJIMTCA B COOTBETCTBMM  C  MpaBWlaMM  TeXHWkH  Ge3omacHocTH M
1IPOTHBOIOKAPHBIMHU, CAHUTAPHO-TUTHEHHYECKHUMU TpeGOBaHHAMHU.

I1I. OcHoBHBIE 3a1a4H.

2.1. OcHOBHBIMH 3a/1a9aM1 GUOIMOTEKH SBIISIOTCS:

a) obecrievyeHue y4acTHMKaM  00pa3oBaTe/bLHOrO  Mpolecca- — 0byuaronnwves,
11e/1ar0rHYeCckuM  paboTHUKAM, POJAMTENSIM O00yualolMXcsa- JA0CTyna K HHpopMaiuH,
3HAHMAM, MJIeSM, KYJIbTYPHBIM 1I@HHOCTSIM MOCPE/ICTBOM MCIMONIb30BaHUs OubmMoTeHo-
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6) BoCTUTAHWE KyJIBTypHOTO H rpak/aHcKoro CaMOCO3HaHMsl, [OMOuUlb B
COIMAM3AIN 0BYHaIOIIErocs, pasBuTHH €ro TBOPYECKOTO MOTEHLMAA;

1) hopMHpOBAHHE HABBIKOB He3aBMCHMOro GHOJIMOTEHHOrO ronb30BaTes: 00yueHHE
noucKy, otbopy U KpUTHUECKOIi OLIEHKE uHpopMaLH;

I') COBEpILICHCTBOBAHME TIpe/I0CcTaB/IfeMbIX GUGIHOTEKOM YCITyT Ha OCHOBE BHEJPCHNA
yosbiX  MHGOPMaIMOHHBIX TexHONOTMH ¥ KOMIbIOTEpH3aliK 6ubanoTEeHHO-
uH(DOPMAIIHOHHBIX IPOIECCOB, (hopMupoBaHKE KoM(pOpTHO# OGUBINOTEHHOMH Cpe/ibl.

III. OcHoBHBbIC GyHKIHH.

3.1 Jlns peanusaii OCHOBHBIX 3as1au GubnMoTeKa:

a) bopmupyeT hou GuGMoTeHHO-HH(OPMALIHOHHBIX pecypcoB
061icobpasoBaTe/ibHOTO YUpEK/ICHUSA!

e pononHsieT (oHA HHGOPMAIHOHHBIMU pecypcamu  CeTH Wnrepuer, Oasamu
JIAHHBIX IPYTHX yupeK/IeHHH 1 OpraHu3alui;

e OCYIIECTBIISET Pa3MELICHHUE, OpraHM3aIMIO 1 COXPaHHOCTE JIOKYMEHTOB;

6) co3aet HHHOPMAIIHOHHYIO [POLYKIHIO:

e ocyliecTBaseT AHATHTUKO-CHHTETHHECKYIO HepepaboTKy MHOpMAIH;

e opranmsyer M BEICT CHpaBOHHO—GHGJIMOI‘padeHeCKMﬁ annapar: Karalorm.
KapTOTCKH, 3JICKTPOHHbIH KaTajlor, Ga3bl JAHHBIX 110 TPOQHITIO 06111e06pa30BaTeibHOTO
YUpeKICHHAS.

o paspabaTbiBacT peKoMeHaTelbHbIC 6ubanorpaduiecKue nocobust  (CUCKH,
0630pbI):

o obccreunBaer  MHGOPMUPOBAHHME nonwsosareneii 00 uHpOPMAIHOIHOi
PO/ KIMH;

B) oCylecTBIsSCT nuddepeHIpoBaHHoe 6UGIMOTEUHO-MHPOPMALIHOHTIOC
oGciyKHBaHHE 00YUAIOLIMXCA:

e [pefocTaBisieT 1H(pOPMALIMOHHBIC PECYPCh! Ha pasiuHHBIX HOCHTEIISX Ha OCHOBE
W3yUCHIs MX HHTEPECOB U nHGOPMAIHOHHBIX noTpeBHOCTE; @

e costacT  YCJIOBMS Ul peanu3alii CaMOCTOSAT@NIBHOCTH B obyHeHHi.
110311ABATCIBHOM, TBOPUECKOH JCSTENBHOCTH ¢ Oropoil Ha KOMMYHUKALHIO crnocodCTBYCT
pa3BUTHIO  HABBIKOB camooOpasoBanus  (ywacthe B CeTEeBBIX  OJIMMIHA/LAX.
TIICKOMMYHUKALIMOHHBIX MPOCKTAX B cucTeMe AUCTaHLMOHHOrO obyuenus); .

o opranusyer ofydeHue HaBBIKAM He3aBuCHMOro 6u611OTeHHOrO rosip3oBaTEad
notpeburesns undopmanmm, cojleiicTByeT. WHTErpaitin KOMIUTeKca 3HaHHiA, yMeHHi H
J1aBhIKOB PaBoThl ¢ KHUTOH U unopmalueit;

e OKasbIBACT MH(OPMAIHOHHYIO TOAICPHKKY B pelieHuy 3a7ad, BO3HUKAIONIMX B
npolecce UX yuebHOH, camoo6pa30BaTeanoﬁ ¥ JlOCYrOBOH JeATENbHOCTH:

e OpraHm3yer MacCoBbIE MepOnpUsTH, OpHEHTHPOBAHHBIC HA paspuTHe OOuECH ¥
GHTATEIHCKOM KyJIBTYpPbI IM4HOCTH, cojieficTByeT pa3BUTHIO KPUTHYECKOrO MBILILICHIS:

e cojciicTByeT WieHaM [leJlarorMueckoro  Kojuiektusa - aJIMAHHCTPaIHH
yupesk/IeHis B Opranusaitii oBpa3oBaTEIbHOTrO npoiecca 1 nocyra 00y4alolerocs:
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®  OPraHM3yeT BOCIHTATE IbHYIO paboty B rpyrnax MPOJUIEHHOTO JIHS;
r) OCYILECTBIISIET auddepenimposantoe Gubnnoteuro-undopmaLmonoe
f 00CI1yKHBAHHE TIE1arOrHYeCKHX PabOTHHKOB:
®  BBIBISCT HHOOPMAIHOHHBIE TOTPeGHOCTH 1 Y/IOBJIETBOPSIET 3aIIPOCHI, CBA3AHHbIC
i c 06_\"|CHliCM. BOCITUTAHUEM U 3710pOBLEM HETEFI;

. CO,’[CHCTB) €T IIpO(l)CCCHOHaJIhHOFI KOMIIETCHIIMH, TMOBBIIIEHUIO KBaJIHCbMKaIlMH.
ITPOBE/ICHHIO aTTeCTalluK;

¢ CO3/MaeT  GaHK  meAaroruuecKoii MH(GOPMalMH  KaK  OCHOBA  e/uiHOj
nHbopmalonHoif ciyxGbl  061eobpazoBatenoro YUPEXACHHS, OCYyLIECTRIsICT
HakorieHue, CHCTEeMaTH3aIHIo PlHCbOpMaLU/lH o Hp\)ﬂMeTaM, pasznenam u TeMaM;

®  OpraHMsyeT J0CTYyn K GaHKy mefarornueckoii MHOOPMALMK  Ha  J110GKIX
HOCHTEIISX, IPOCMOTP 31€KTPOHHBIX BEPCHI Melaroruueckux HU3IaHUH;

® OCyHIeCTBISET TeKyllee HHpOpMHUpOBaHUe (jHK uHdopMaLum, 0030pBI HOBhIX
NOCTYIUICHHH ¥ myGnukanmii), nHbopMHUpoBaHIe pyKoBozicTBa obmieobpasoBatesinoro
YAPEARIICHHS 110 BONPOCAM yIIpaBieHHs 06pa3oBaTebHbIM nporeccom;

® CNOCOBCTBYET MpOBENCHHMIO 3aHATHH o (hopmupoBanuio HHbOPMALKOIHO
KYJABTYPBL, ABAseTest Gasoit s npoeneHus IPAKTHYECKUX 3aHATHH Mo pabore ¢
Hl!([‘10]7\13HHOHHM\1H pecypcamu;

] ocyliecTBiseT Juddepennnpopannoe GubamoreuHo-undopmamoiioe
obciyRuBanme ponTeneii obyuarommxes:

®  Y/IOBJCTBODSET 3aNPOChl M0OTh30BaTeNeil 1 MHPOPMHUPYET O HOBBIX MOCTYILICHHsix
B OnbJIHOTEKY;

¢ KOHCYJIRTHPYET 110 BOTpocaM yueGHbIX H3amii s o0yuaroimxcs.

IV. Opranusanus gesireannocrn GubnoTEKH.

4.1. Crpykrypa 6u6nnoreku, nomumo TPaJIMIIHOHHBIX OTAGNOB MOKET BKIIOYATI
OTJCIbI  y4eOHUKOB  MHOPMALMOHHO- 6ubnnorpadudeckoii pabothl, QoHj 1
ClICIHAIM3MPOBAHBIHA 3271 PaGOThl ¢ MyIbTUMEMHHBIMU U CETEBBIMH JIOKYMEHTaMH,
BHJICOCTYJIHIO, MUHHU- HU3/1aTeIIbCKUH KOMILIEKC, MIIO)I(HTEIH)H}/EO TEXHHKY Hu Jp. &

4.2 ]-5116;1;10‘requo—uHQ)opmaImoHHoe obcrykHBaHHE OCYIIECTBAsETCS Ha OCHOBC
61(6.1no‘rcu1|0~und)opmalmouuhlx PECYPCOB B COOTBETCTBUM ¢ M1aHoM  paboThi
YUPCAICHHS, NPOrpaMMamu, IPOCKTAMU H N1aHOM pabotei GubanoTekH.

3. B nensix o6ecneuenus MOJICpHH3aLE GUGIMOTEKN B yCT0BHSX uHdopmaTH3alii
oﬁpa'ioBalmu yupexienue 06CCIIC‘H/IBHCT GHGJ'IHOTCK)’ B IIpejiesiax BbIACIISIEMbIX CpC,’l.C'l B
®  'apaHTHPOBAHHLIM (bunancuposanuem KOMIIIEKTOBaHHUs 6ubnnoreytio-
MHDOPMAIIHOHHBIX PCCYPCOB (B CMETe yUpex/IeHUs BhIBOAUTCS OT/EJIBHO);

®  COBpEMEHHOI1 JIEKTPOHHO-BIMUCIUTENILHOH,  TeNleKOMMYHHKALHOHHONH 1
KOHHpOBEL‘IbHO-MllO‘/KHTEJIBHOﬁ TEXHUKOH = M HEOGXOHHMBIMH nporpamMmMHbLIMH
HPOJlyKTamMHu;

. PEMOHTOM H CCPBUCHBIM 06CHy)KM BaHUeM TEXHHUKH H 060]3) JIOBaHus
6ubanoreku;

*  GubanoTeuHoit TexHUKOM 1 KaHIIETAPCKUMU NPUHAIIEKHOCTSIMH,
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dlll!ﬂp’l‘l\pbl oGopy/ioBatus 1 UMyIecTBa OHOIHOTEKH. :‘
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(j)on;xa 61OIMOTEKH, KOMILIEKTOBaHHE y4eGHOro (OH/1a B COOTBETCTBHH C (eaepanbHbiMH |

nepeutisMu yueGHUKOB M yueGHO-METOAMYECKHMX H3/[aHHil, CO3/aHHe HEOOXOMMBbIX
ycioBuil UIs JlesTelbHOCTH OHGIHOTeKH HeceT PyKOBOAWTENb 0OlleobpaszoBaTesibioro
YUPEAK/ICHUS B COOTBETCTBUM C YCTABOM YUPEKACHHS.

4.6. Pexum pabGorbl OubAMOTEKH cocTaBisieTcs —rejarorom-oubauorekapem H
VTBEPIK/IACTCS JIMPEKTOPOM YUpeXkJieHHsh B COOTBETCTBHM C MpaBUJIaMH BHYTPEHHETO
pacriopsiika  yupexkjienus.  Ilpn  onpenenennu  pexkuma  pabothl  GuOIHOTCKH
11pe;/lycMaTpUBACTCs BbIJICICHHE: 3

e JIBYX 4acoB pabouero BpeMeHH eKeIHEBHO Ha BBIMONHEHHE BHYTPHOUGIMOTE HOI
pabothl;

e 0/IHOTO pa3a B MeCsiIl CAaHUTAPHOTO JIHs, B KOTOPKIH 06CTy)KMBaHHE MOJIb30BaTE CH
HE 1IPOU3BOUTCST;

®  CUKCJIHEBHOI'O NPOBETPUBAHUS [IOMEIIEHHUS.

48. B uensx obecreueHus palMOHAIBHOIO HCIONB30BAHUA HHPOPMAIMOHHEIX
pecypcos B paboTe ¢ jleThbMH M [OHOUIECTBOM GubnnoTexka 0611e00pa3oBaTelhlioro
vupeskIcHus B3auMoJieHeTByeT ¢ GubanoTekamMu MUHHCTEpCTBa KyJjibTyphl Poccuiickoii
Dejiepaitnu.

V. Vnpasaenue. lHlTaTel.

5.1.  VYmpaeienne  OHOIMOTEKOH  OCYIIECTBIS€TC B COOTBETCTBHM ¢
3akoosiatenhetBoM Poccuiickoit Menepaiun, cyonekToB Poccmiickoit ®enepannn i
YCTaBOM YHUpPEIKICHHUS.

5.2, Obuee  pyKOBOACTBO  JIGATENBHOCTBIO — OMOIHOTEKM — OCYLIECTBISICT
PYKOBOJIMTEIIb YUPEsK/ICHUS HIIH JIHIIO, HA3HAYEHHOE UM M3 YHMCIa 3aMECTHTElICH.
PyKoBOJICTBO GUOIIMOTEKON OCYLIECTRISET Nefaror-Gubanorexkapb, KOTOphIii
HeceT OTBETCTBEHHOCTh B IIpeesiaX CBOEH KOMIETeHUIMM rfepejl OOLIGCTBOM i
PYKOBOJIUTENIEM  yHPEskKJICHHS, 00y4aloUMMUCS, MX POAMTEISIMH 34 OpraHu3aim1io i
pesynTaThi  JIeATeNLHOCTH  OMGIMOTEKH B COOTBETCTBHM € (YHKLHMOHAILIbIMK
00S3AHOCTAMM, 11IPE/LyCMOTPEHHBIMH KBaTH(GUKAIIMOHHBIMU TPEOOBaHMAMH, TPYLOBbIM
JIOIOBOPOM M YCTABOM YUPCIKIACHHSA.

5.4. Ilenaror-6ubanorexaph Ha3HAYaETCs PYKOBOJUTENEM YUPEXKICHHUS, ABISCTCH
YJICHOM [1€/1arorM4eckoro KOJIJIEKTMBAa M BXOJMT B COCTaB MeAarorH4yeckoro coscia
00111c00pa30BaTeIbHOIO YUPEK/ICHHS.

5.5. Ilenaror-6ubnuorexaps pa3pabaTeiBaeT M MPEACTABISET PYKOBOIHTCIO
00111c00pa3oBaTeIbHOr0 YYPEKJICHHS Ha YTBEPXK/ICHHE CIIEYIOLIHE JOKYMEHThI:

e nos0%eHne 0 GubinoTeke, MpaBmIIa MOJb30BaH|s GUOIMOTEKON;

®  [UIAHOBO-OTHETHYIO JIOKYMEHTAIHIO;

®  TEXHOJOIMYECKYIO 0KYMEHTAIHUIO

5





[image: image5.jpg]5.6. ﬂeuaror-ﬁu6nnore}<apb MOKer OCYLIECTBIISTE Me1aroruyecKyo
Jiesreastioets,  CoBmellieHue Gubnnoreuro-nndopmanmontoii  u nefaroruyeckoii
JCATCILHOCTH  OCYIIECTRISETCS paGoTHukoM GuGIHOTEKH ToNBKO Ha J106pOBOJILHOI
OCHOBE.

VL. Mpasa u o6s3annocrn Gubanorexu.

0.1. PaGotuuk 6ubnuoreky nmeer 1paBo:

a) CaMOCTOSTE/ILHO BLIOMPaTh  opmsl, CpeACTBa W MeTomsl GubIHOTCYIO-
uHdopMalHOHHOro obcayxuBaums; .

6) NPOBOMTH B yCTaHOBMCHHOM TIOPAUIKE 3aHSITHS, KpYKKU;

B) ONPENEATh HCTOYHUKH KOMITIEKTOBAHHS MH(OPMAIHOHHBIX pecypcos;

') M3BIMATh H PEAH30BATE IOKyMEHTHI 13 (onoB B cooreTcTBHM ¢ MHCTPYKIMCIi 110
yuety Gudaunorednoro donna;

/1) BHOCHTL [PE/UIOKEHHS PyKOBOAHTENIO YUPCHKICHHST 110 COBEPUICHCTBOBAHHIO
OIIaThl Tpyaa, B TOM 4HCle HanGaBoK, momar u PEMHPOBAHUS 3a JIONOMHUTEIILHYIO
paboty;

C) HMCTh  eKEroAHbli oTHyck u AOTIONHATENLHO  ONTaYuBaeMblil  oTnyck &
COOTBCTCTBMH € KOJUIGKTHBHBIM /lOTOBOPOM  MCkly palOTHHKOM M PyKOBOJCTROM
YUPCAICHUS WK UHBIMH JOKAILHBIMH HOPMaTHBHBLIMH JIOKyMEHTaMH;

%) GbITh 1IpeICTaRICHHBIM K Pasiu4HbIM Gopmam noompenus, Harpaaam u 3nakawm
OTJIHYHS;

3) Y4acTBOBaTh B COOTBETCTBHH C 3aKoHozaTebeTBOM Poccuiickoit Denepaitin 5
pabote GubauoreyHnx aCCoLMalMit UK COI30B.

6.2. PaGotnuk 6nbmorekn o6s3an:

a) obecrieunTs  noJb30BATEISNM BO3MOKHOCTE  paGoTel ¢ mHBOPMALHOHIibIM1
pecypeamu 6ubnuoreku;

) undopmuposars nonszosareseii o BHJaX lpenocTaBaseMblx GuGinoTekoii yeiyr u
coctane Gubamoredroro pona;

B) obecnednTs nayumyio oprammsaio (oo u karanoros;

) dopmuposath  oums B COOTBETCTBHH C  yTBEpkK/ICHHBIMHU ¢ea§p&nmm\m
NEPCiAMIE yueGHBIX  W3nannii,  0GpasoBaTeNbHLIMH NpOrpaMMamu  yupex/icrs,
HHTCPECamu, noTpeGHOCTAMM 1 3anpocamy Beex KaTeropuii nosns3osareeii;

/U COBEpIEHCTBOBATH HHCbOpMauPIOHHO~6Ilﬁ!lMOFpa(‘l)H'—leCKOe 1 6ubanoreunoc
JIyKMBaHKE 110Jb30BaTeIeH; g
¢) obecrieunBaTh COXpaHHOCTH WCIIONb30BAHUA  HOCHTeNeH uHGOpMALMH, nx
CHCTCMATH3ALNIO, pasMelleH’e H XpaHeHHe;

) obecrieunBarh pexum paboThl B COOTBETCTRIM ¢ paboToit 06ieo6pasosatebioro
YHUPeKIICHHS;

3)  OTYHTHIBATHCS B YCTAHORJICHHOM nopsijike nepesl  pyKoBOAMTCIICM
001coGpasoBaresbHOro YUpexKACHHS;

1) 1OBBILIATL KBATH(UKALHIO;

00
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llomne3oBatenn GubMOTEKM HMEIOT NPaBO:

a)  noayuath  M0AHYIO  MHQOPMALMIO O  cOCTaBe  OGHOIHOTEHHOro dora, |

HHOOPMAIHOHIBIX PECYPCOB H IIPEOCTABISEMBIX GHBIHOTEKON yenyrax;

0) n0/1k30BaTLCS CIIPABOUHO- GUGTHOTPagUUeCKiM annapatom GubaHoTeKH;

B) nojy4atb KOHCyJ'ILTaIIPIOHHle rnomousb B IIOMCKE U Bblﬁope UCTOYHHKORB
uHdopmalm;

I') 110Jly4aTh BO BpEMEHHOE I10JIb30BAHME Ha aGOHEMEHTE M B YMTAIBHOM 3a/ic
!ICHATHRIC M31aHHs, ay 1MOBU3YaIbHBIC IOKYMEHTHI 1 IPYTHE MCTOYHHKHM MH(bOPMAIH;

/1) 1pOJUIeBATh CPOK 110J1b30BAHMS I0KYMEHTaMH;

C) lI0JIy4aTh TeMaTHYeCKHUe, haKkTorpaguueckue, yTOUHSIONIE 1 6ubnorpaduuccine
CTIpaBKH Ha OCHOBE (oHaa GubanoTeKH;

) NOIy4aTh KOHCYJIBTAIMOHHYIO —[OMOLL> B pabote c¢ wuHpopmaumeil Ha
HETPAHIIMOHHBIX HOCHUTENSIX npu MOJIL30BaHUU JJIEKTPOHHbIM WU HHBbIM
obopy loBanuem;

3) Y1aCTBOBATH B MCPOIPUSATHAX, POBOJUMBIX GUBIHOTEKOI;

1) obpaiarses Juis  paspellieHHs KOHQIMKTHOH CUTYalluu K PyKOBOIHTCIO
YUPCK/ICHHUS.

7.2. lonb3oBaresnn GuGIHOTEKH 06SI3aHbL:

a) coboaath MpaBuiIa 10J1b30BaHNUs GHBIHOTEKO;

G) BepeskHO OTHOCHTBCS K GubnuoreuHoMy (oHAy (He BBIpHIBATH, He 3aruGarh
CTpaHuil, He JiejlaTh B KHMUrax IIOLI‘iepKI/lBaHHf/'I, HOMCTOK), HHBIM JIOKyMEHTaM Ha
PasgHbIX HOCHTEIISIX, 000PYI0BAHHIO, HHBEHTAPS;

B) TOJIPKMBATE [OPSJAOK PACCTAHOBKH JIOKYMEHTOB B  OTKPHITOM noctyre
OHOIMOTEKH, PACTIONOKEHUS KAPTOUEK B KATANOraX KapToTeKax;

') 110J1b30BaThCsl 1ICHHBIMU W CIIPaBOYHBIMH JIOKYMEHTaMHU TOJIbKO B [OMEHICHHH
oubInoTeKH;

/) YOCAMTBES  MIpM 1I0JYHCHMM  JIOKYMEHTOB B OTCYTCTBHH Jle(heKTORy a 1pH
oGHapy e IPOHHpOPMUPOBATH 00 3TOM paboTiiKa GuBIHOTEKH, OTBETCTBEHHOCTH 3a
O6llklp} JKCHHBIC ﬂed)eh"["l:] B C/1aBacMbIX JIOKYMEHTax HeceT MoCaeAHUI TN0JIb30BaTCIIb;

C) paciuChiBaThCS B YMTATEILCKOM (DOPMYJIspe 3a Kakbli MOJIyYEHHBIH JIOKyMCHT
(Mekunouenue: obyyaionecs 1-4 knaccoB); !

7K) BO3BpAll@Th fe4aTHble W LHU(GPOBBIE H3/AHUS B GuOGIHOTEKY B yCTAaHOBICHHBIC
CPOKH;

3) JHKBHIMPOBAaTH 3aJ10JIZKEHHOCThH 6“6.}1"0’[6}(6 MO0 UCTEYECHUH Cpoka 06yl{emm WHIn
paboThi B 06111c06Pa30BATETLHOM YUpesk/IeHUH.

7.3. llops ok 110s1b30Banus GHOIMOTEKOI:

d) 3aluch 06\ Haroluxces YHPECIK/ICHUS B 6[46.']!/{0'['EK)’ MPOU3BOAUTCS 110 CITHCOYHOMY
COCTARY B HHIHBH/IyallbHOM JTIOpsi/IKE, TMEAaroru4ecKkux u HHBIX paﬁo'mm\'on
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yupekJIeHHS, pojauTenel (MHBIX 3aKOHHBIX npe;lcT.aBmeneﬁ) obyuaromuxcs no
nacnopry;

6) nepeperncTpaliis noib3oBaresiei GUBIHOTCKH IIPOU3BOANTCS €XKETOLHO;

B) JIOKYMCHTOM, HOJATBCPAAAOUIUM MpaBO 110/1b30BaHUS 6]46IIMOTCK0171. ABIACTCA
unrareibekuil Gopmyasp;

r) uutareasckuii Qopmyiasp (QHUKCHpyeT JaTy BbJauM JOKYMEHTOB u3 (onja
OGubaKMOTeKH M HX BO3BpallleHHs B Gubinorexy.

7.4. Ilopsaok nob30BaHHs aDOHEMEHTOM:

a) MaKCHMAaJIbHbIC CPOKH 110J1b30BaHUS JIOKYMEHTAMH

- yueOuukH, yueOubie 10codus — y4edHblit roj;

-Hay4HO-TIOMyJIspHasi, T03HABaTe/IbHAs, Xy0/KCCTBEHHAs IUTepaTypa - 15 aHei.

-113/1@HKs [IOBBILIEHHOTO cripoca — 1-3 1Hs;

§) 101b30BaTENN MOTYT MpPOMIHTE CPOK TOJIL30BAHMS TOKYMEHTaMH, €CIIM Ha HUX
OTCYTCTBYET CIPOC CO CTOPOHBI JIPYTHX M0JIb30BaTE/ICH.

7.5. llopsi10K 110J1b30BaHMs YHTANBHBIM 3aJ10M:

a) JIOKYMEHTbI, Ipe/Ha3HauyeHHble Ul paboThl B YMTAIBHOM 3ajle, Ha JOM He
BBIJIAIOTCS;

6) SHIMKIONENH, CIIPABOYHUKH, PEJIKHE, LCHHbIE M WMEIOIIHEeCs B €AMHCTBCHHOM
9K3EMILISPE TOKYMEHTbI BBLIAIOTCS TOJIBKO 71 paboThl B YUTATLHOM 3aJle.

ITopsi0k paboThl ¢ KOMIIBIOTEPOM, PAaCcIONOAKEHHBIM B GUbIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM MPOU3BOJAUTCA 110 I'PadUKy W B MPUCYTCTBUM Neiarora-
oubanorekaps;

6) paspemaetcs paboTa 3a OJHMM IEPCOHAILHBIM KOMIBIOTEPOM He Goiee JBYX
4eJIOBEK 0/IHOBPEMEHHO;

B) 110 BCCM BOMpocaMm [oucKa HHC}DOPM&HI/]H B MHTCPHCTQ TMOJIL30BATEJIb J10/IKCH
obpaimarses k- rejarory-ouGauorekapio;  3anpeinaercs  obpatieHue K pecypeas
Hirrepriera, npeaionaraioiimm orJary;

) pabora ¢ KOMIIBIOTEPOM I[POU3BOJMTCS COMIACHO YTBEPKACHHBIM ¢CaHHTapHO-
THTHCHUYCCKUM TpC6OBaHI/l9[M.




